
WHAT DO YOU NEED TO BRING WITH YOU? 
 
Summary of what to bring 
You need to bring hard copy of the following reports with you to the NAPLAN PD, 
workshop. You DO NOT need a laptop – printed copies of the reports below are sufficient. 
 

1. School Summary Report (National Report) for each Year Level (see instructions below) 

2. Five Year Trend Report (Reading and Numeracy) for each Year Level (see instructions 
below) 

3. Writing Criteria Report for each Year Level (see instructions below) 

4. Item Analysis Report (Reading - Item Order and Numeracy - Item Order) for each 
Year Level (see instructions below) 
 

To print these reports you first need to login to the NAPLAN Data Service as follows: 
 

i. Using an internet browser, go to http://naplands.vcaa.vic.edu.au/ . 

ii. From the menu on the left, choose ‘NAPLAN Data Service System Login’ 
(see below) 

  
 

iii. The following login screen should appear. (If it doesn’t, go to the ‘Tools’ menu 
of your browser and ‘turn off pop-up blocker’ then retry.)  Type in your new 
2009 ‘User ID:’ and ‘Password:’ (sent to your school principal recently) and 
then click on the ‘Login’ button. 

 

 



iv. The following screen should appear. You are now in the NAPLAN Data 
Service and are ready to begin printing the required reports. 
 

 
 
 
Reports to bring 

1. School Summary Report (National Report) for each Year Level 
 

i. Choose the appropriate Year Level (Yr3, 5, 7 or 9), leave the ‘Reporting Year’ 
at 2009 and from the drop-down box select the ‘School Summary Report’ 

 

  
 

ii. The following screen should appear.  
 

  
 



iii. Select ‘National Report’ and then click on ‘Preview Report’. The following 
report should appear. Click on the ‘Print’ button to print the report.  

 

 
 

iv. Repeat the above steps for each Year Level in your school. You should bring up 
to four of these reports with you to the PD session, namely: 
• School Summary Report – Year 3 and/or, 
• School Summary Report – Year 5 and/or, 
• School Summary Report – Year 7 and/or, 
• School Summary Report – Year 9. 

 
 

2. Five Year Trend Report (Reading and Numeracy) for each Year Level 
i. Choose the appropriate Year Level (Yr3, 5, 7 or 9), leave the ‘Reporting Year’ 

at 2009 and from the drop-down box select the ‘Five Year Trend Report’ 
 

 
 



ii. The following screen should appear.  
 

 
 

iii. Select ‘Reading’ or ‘Numeracy’ (as appropriate) and then click on ‘Preview 
Report’. The following report should appear. Click on the ‘Print’ button to 
print the report. 

 

 
 

v. Repeat the above steps for both Reading and Numeracy and for each Year 
Level in your school. You should bring up to eight of these reports with you to 
the PD session, namely: 
• Five Year Trend Report –Year 3 (both Reading and Numeracy) and/or, 
• Five Year Trend Report –Year 5 (both Reading and Numeracy) and/or, 
• Five Year Trend Report –Year 7 (both Reading and Numeracy) and/or, 
• Five Year Trend Report –Year 9 (both Reading and Numeracy). 



3. Writing Criteria Report for each Year Level 
 

i. Choose the appropriate Year Level (Yr3, 5, 7 or 9), leave the ‘Reporting Year’ 
at 2009 and from the drop-down box select the ‘Writing Criteria Report’ ‘ 

 

 
 

ii. Click on ‘Preview report’ to view the writing criteria report. The following 
report should appear. Click on the ‘Print’ button to print the report. 

 

 
 
vi. Repeat the above steps for each Year Level in your school. You should bring up 

to four of these reports with you to the PD session, namely: 
• Writing Criteria Report –Year 3 and/or, 
• Writing Criteria Report –Year 5 and/or, 
• Writing Criteria Report –Year 7 and/or, 
• Writing Criteria Report –Year 9. 

 
 

4. Item Analysis Report (Reading - Item Order and Numeracy - Item Order) for 
each Year Level 
 

i. Choose the appropriate Year Level (Yr3, 5, 7 or 9), leave the ‘Reporting Year’ 
at 2009 and from the drop-down box select the ‘Item Analysis Report’: 

 



 
 

ii. In the ‘Order By’ drop-down box select ‘Reading – Item Order’ or 
‘Numeracy – Item Order’ as appropriate. 

 

 
 

iii. Click on ‘Preview report’ to view the ‘Item Analysis Report’. Click on the 
‘Print’ button to print the report. 

 
vii. Repeat the above steps for both Reading and Numeracy and for each Year 

Level in your school. You should bring up to eight of these reports with you to 
the PD session, namely: 
• Item Analysis Report –Year 3 (both Reading and Numeracy) and/or, 
• Item Analysis Report –Year 5 (both Reading and Numeracy) and/or, 
• Item Analysis Report –Year 7 (both Reading and Numeracy) and/or, 
• Item Analysis Report –Year 9 (both Reading and Numeracy). 

 


